ORDER GUIDE




Click on the US Flag

HTTPS://SUPPLIES.SCHOOLCASH.COM/



ChoolCashSupplies

If you are an
existing user, enter
your username

Login and password
e oo below.

e — You must create
an account if you
orage v g are a first-time
number Irtd at leant one of the followrg pecal
syrdok '2ER+ s User

Please pick 2 password at least B characters ong




HOME PAGE T1HIS GUIDE IS COMPATIBLE WITH OUR OTHER PRODUCTS.

PEChoolCashSupplies

> Please click on the product of your
choice.

> Checks are illustrated in this example




oolCoshSupplies

CHECKS

Shopping Cart Orders My Library My Profile

Search Products Select d ProdUCt to Beg'n

Home

i i » LC999 Standard Check (most common)

o » The HC100 Hologram Check has an
additional security feature

Laser Receipts
Envelopes
Endorsement Stamp
Make a Payment

Reorder




poolCashSupplies STEP 1:

A PERSONALIZATION

Secure Standard (LC999)

» A preview of each line will appear
f’teergc:r;ahzanon Z;ev?kz\nfn i)tsgr?r, it;;fr:ud! —uw On pqge 2.
Color Options ‘ -
e » To add one of our logos, click
chool Imprint

Line 1

R select.

Line 2

e » Upload yourown logo by clicking
ronenweeR | _— the upload button.

Logo OFFICE COPY szt ——

J Add logo to check center () Add logo to stubs

EPtEy

250 | $105.47




STEP 2: BANK INFORMATION

» Using a scanner, scan a current check and upload to your PC.

»In the absence of a check, your bank's MICR specification sheet can be used.
The form provides vendors with printing instructions. If one is not available, email
supplies@kevgroup for assistance.



STEP 2: BANK INFORMATION

Checks and deposit tickets show the
Check Sample °
s — bank fraction number next to the bank
JARRIE BANK 66-12 1 CHECK NO. na me.

DATE an raction AMOUNT
umber
VOID VOID—Vetb— /
e S e
"0 %1002 1000000000 = 00000000000




STEP 2:BANK INFORMATION

»Page 1 design preview does not show bank numbers.
We will add the numbers in production.

» Preview of page 2, routing and account humbers must
be visible.



1 signature line

Step 2: Step3: Step4:
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printer puls OFFICE COPY

top, face upin

G2 EPER

$105.47

STEP 3: OPTIONS
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2 signature lines

MICRd

OFFICE COPY

e 1 vt e
G 8 ) 44



STEP 4: APPROVAL

Start Shopping Cart Orders My Library My Profie W Start SHOPPING CART Orders My Library My Profile

Secure Standard (LC999) *ATTENTION
ur starting number > correct b e placing the order. C ; y ur start number

Step2

[ T R —

= - e Shopping Cart

Optional Name for Form

Proceed to Checkout Continue Shopping

To place order:
1. Proofread and Approve your Design (above) ~ e Item Product / Description Date Modified Quantity Options
2. Click the ADD TO CART button (below)

oD

G570 $105.47

OFFICE COPY o - - g 10/13/2022 9:30 AM 2 ) $105.47

Subtotal: $

Proceed to Checkout Continue Shopping

To Place Order, click the Proceed to Checkout button above.

> Below Optional Name for Form enter the > Click on the Proceed to Checkout tab.
school's name and product description.



REVIEW ORDER

SHIPPING METHOD

SchoolCashSupplies

Start Shopping Cart Orders My Profile

L] o
Shipping allowed to school or district of use only (no PO Boxes) > Pledse CO“"CIC" SU pplleS@keVgrOUp.Com If
Please note that our standard produc s7-10 days plus shipping time. Orders may ship sooner.

For example: A Second Day Air package will arrive 7 -10 busines: plus the 2 day shipping time. YOU dO nOf See ihe N eXf Step |'CI b.

Review Order ‘

Cancel Checkout

»Your order will be stored in the shopping

e — Price Estimate: ° 0 ° °
| bt 3 cart until it is submitted.
Shipping: s
Tax: s
Total Price: $
Expedited shipping does NOT include our standard production timing of 7-10 days
The PRODUCTION RUSH option will produce your order within 1-2 days.
"$50 rush charge"
Select a Shipping Method:
UPS 3 Day Select Delivery methods are not subject to standard production timing

Update Shipping Charges




PAYMENT METHOD

hoolCashSupplies

et ShoppingCart - Orders Ry Profie Enter the PO number in the box to be invoiced.
Review Order \c,:vn:qu PO is not available, enter the word

. View/Enter Discounts
Payment Information

Method of Payment: Price Estimate:

coont s We email invoices along with shipping
Shiopng: * nofifications for orders.

O Electronic Check Tax: $

® Invoice
O Credit Card

Invoices will be emailed to the address listed below Total Price: $

Payment is due 30 days from delivery

Enter thePO#below: Please remit payment to School Cash Supplies,
PO Box 841741, Dallas TX, 75248-1741.

Billing Information:
School Name:

First Name:

Last Name:

Address 1:

‘Address 2:

City:




7 e i FINAL STEP

Review Order

- Following the submission of your order, you'll
Item Product / Description Date Modified Quantity Price receive qn emqil Confirma‘ﬁon_

D-5Cs-7B78DC33

Subtotal Upon shipment of the order, you will receive an
e s email with the UPS tracking number.
Purchase orders & Payments payable to: /
School Cash Supplies
PO Box 841741
Dallas, TX 75284-1741
© Copyright 2022 School Cash Supplies | Privacy Policy | Terms of Use | Terms of Purchase




